
STATE OF WASHINGTON DEPARTMENT OF VETERANS AFFAIRS 
OLYMPIA, WASHINGTON 

 
NOTICE TO CONSULTANTS 

 
 

The Washington State Department of Veterans Affairs (WDVA) is required to develop and 
maintain a registry of Veteran Owned Businesses in Washington State.   WDVA is also required 
to create a logo and distribute a decal to businesses listed in the registry so that members of the 
public can identify the businesses as Veteran Owned. 
 
Qualifications: 
Veteran preferred 
 
Scope of Work: 
 
Consultant will be expected to deliver an internet based veteran owned business registry with 
the following criteria: 

• Compatible with Dreamweaver Software  
• Compatible with Department of Information Services (DIS) server hosting services. 
• Able to transfer to WDVA Computer system for ongoing maintenance and use 
• Secure, web-based entry for business owners 
• Entries must include at least: Business Name, Category, Description, Business 

Address, E-Mail, Veteran Name, Phone number, UBI number 
• Ability to verify veteran status at time of submission (for example, list the character 

of discharge located on a DD214)  
• Ability for general public to search for businesses by category, by name, etc. 
• Ability to print address labels from registry input in order to mail decals to 

registered businesses 
• Ability to sort and manipulate data from registry, for example, all businesses in the 

construction category or all businesses in the 98512 area code, etc. 
• Ability to broadcast e-mail messages to all addresses in registry 
• Ability for business owners to access their registry information and update 

address, e-mail address or other data and subsequent notification to webmaster 
when changes made. 

• Annual update reminder to all businesses in the registry to update their individual 
information. 

 
Proposals shall include the following: 
Credentials 
Proposed work plan 
Description of relevant experience in areas listed above 
References 
 
Desired Outcome: 
Data base completed and operational by September 28, 2007.  Consultant to be available to 
assist in the implementation and trouble shooting through December 31, 2007. 
 
 
 
 
 
 



Schedule: 
• Advertise Request for Proposal      June 19, 2007 
• Conference Call for Questions/Clarification    July 9, 2007 at 10:00 a.m. 
• Proposals due   :     July 23, 2007 
• Selection and notification of successful bidder:   July 27, 2007 
 
Delivery of Proposal 
DEPARTMENT OF VETERANS AFFAIRS 
ATTN: HEIDI AUDETTE 
1102 QUINCE STREET SE 
PO BOX 41150 
OLYMPIA WA 98504-1150 
(360) 725-2154 
 
Fee: 
 
The anticipated fee for this contract is Twenty Thousand Dollars. 
 
Term: 
 
Subject to other contract provisions, the period of performance under this contract will be from 
August 1, 2007 through December 31, 2007.  
 
Conference call: 
 
Conference call will be July 9, 2007.  Please call (360) 725-2188 to participate in conference 
call. 


